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1. POLICY STATEMENT 
 This policy is to communicate to Child and Family nursing staff a safe and appropriate approach to 

carry out the Vision screening for the StEPS program 
 
This work practice involves: 

• Child and Family Health Nurses (CFHN)  

• Child and Family Clinical Nurse Specialist (CFCNS)  

• Child and Family Clinical Nurse Consultants (CFCNC) 

• Child and Family Nurse Unit Managers (CFNUM) 
 
 
2. BACKGROUND 

The Statewide Eyesight Preschooler Screening (StEPS) program is an initiative of the NSW 
Ministry of Health and offers all four year old children a free vision screening assessment (NSW 
Health PD2018_015 Statewide Eyesight Preschooler Screening (StEPS) Program).  It is highly 
recommended all four year old children participate in the vision screening program as many vision 
problems remain undetected unless a child’s vision is screened by a trained vision screener. 
 
All parents/carers of children who have their vision screened through the StEPS program will be 
informed of the results of their child’s vision screening assessment. 
 
Should a vision problem be detected parents/carers will receive a referral letter asking them to have 
their child’s vision fully tested by an eye health professional. 
 

3. RESPONSIBILITIES 
3.1 Employees (CFHN): 

• Are responsible for carrying out the procedure correctly as part of the four year Personal 

Health Record Book (PHR) check, regardless if the child attends preschool.   

• StEPS training manual and modules in HETI to be adhered to and completed. Reference 

material to be used as needed. 

• Complete four hours training with StEPS Coordinator or Orthoptist. 

• Undergo three month competency check and yearly competency check thereafter. 

 
3.2 Line Managers:  

• Are responsible for supporting staff in the implementation of Vision surveillance and 

screening by ensuring equipment is available to carry out the procedure. 
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4. PROCEDURE 

• Obtain parent consent and record accordingly in mandatory fields in ‘StEPS Ax’ form. 

• Wash your hands. 

• Set up chart at a comfortable height for the examiner. 

• Keep the chart covered prior to testing so that child cannot memorise letters. 

• Measure accurate test distance from chart to child’s eyes (back of chair). 

• Measure a 6m or 3m distance using your length of string provided/tape measure. 

• Ensure the correct chart is used based on the testing distance selected. 

• Have the child seated as it maintains an accurate distance and limits movement. 

• Practice letter matching with child to make sure they understand the test. 

• Test one eye at a time beginning with the RIGHT eye and cover the LEFT eye. 

• Cover chart between testing the first and second eye so that child cannot memorise letters. 

• Place a tissue under the eye patch to eliminate ‘peeking’ and for hygiene. 

• Watch for ‘peeking’, moving the chair forward or looking side-ways. 

• Start at the top of the HOTV Chart pointing to the letter from below (from underneath). 

• Select one letter from each line until you reach the 6/9 or 3/4.5 line. 

• Avoid letters on the end of the line or isolating letters as they are easier to see. 

• Point to every letter on the 6/9 or 3/4.5 line in random order. This is the line required for a 

four-year-old child to pass the StEPS screen. 

• Record vision immediately to avoid confusing results between both eyes.  Results are to be 

recorded in the child’s blue book as well as on the ‘StEPS Ax’ form in the child’s online 

medical record file. 

• Vision is recorded as a ratio – Test distance / Letter size 

• Once right eye result is recorded, change the patch to cover the right eye and then test the 

left eye. 

• After completing the test, discard the tissue under the patch. 

• Wipe down equipment and occlusion glasses for infection control. 

• Wash hands again for infection control. 

• Complete record documenting the result of screen in medical records and triaging referrals. 
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5. DOCUMENTATION 

• Vision results to be documented on the ‘StEPS Ax’ form in the child’s Electronic Medical 

Records (EMR). 

• Vision results are to be documented in the child’s Personal Health Record Book (PHR). 

• Referrals - Parents/carers are to receive an LHD StEPS referral letter if applicable and an 

‘order’ created in EMR flagging this child to the LHD StEPS Coordinator for follow up. 

 

6. StEPS Department SESLHD/ISLHD contact details 

 StEPS Department 
 Level 1 (behind emergency wing, next to X-ray) 
 Sydney Children’s Hospital, High St 
 RANDWICK, NSW 2031 
 Phone: 02 9382 0277  
 FAX: 02 9382 0279 
 StEPS email: SCHN-SCH-STEPS@health.nsw.gov.au     
 SCHN (SESLHD and ISLHD) StEPS Coordinator: Linden Chen 0427 203 717 
 Email: Linden.Chen@health.nsw.gov.au 

 
7. APPENDICES 

A. StEPS consent & result form 

B. StEPS referral letter for parent 

C. Nurse guide to completing online ‘StEPS Ax’ forms 
D. Nurse guide to creating an ‘order’ – sending a referral to the StEPS Coordinator 

 
8. AUDIT 

 Annual file audit 
 
9. REFERENCES  

• French, A. N., Murphy, E., Martin, F., de Mello, N., & Rose, K. A. (2022). Vision Screening in 
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Asia-Pacific Journal of Ophthalmology, 11(5), 425-433. 

• Rose.K., Younan, C., Morgan, I. & Mitchell, P. (2003). Prevalence of undetected ocular 

conditions in a plot sample of school children. Clinical & Experimental Ophthalmology, 31 

(3), 237-240. StEPS Vision 

• NSW Ministry of Health PD2018_015 Statewide Eyesight Preschooler Screening (StEPS) 

Program  
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• StEPS Vision training video ‘Setting up and conducting vision screening in StEPS’ & ‘Using 

the HOTV logmar vision screening chart’ 

• StEPS Program training manual 

 
10. VERSION AND APPROVAL HISTORY  

Date Version Author and Approval 
June 2009  Draft StEPS Coordinator. CNC in Child & Family Health SHN  
February 
2010  

0 E.Cooper CNC in Child & Family Health SHN  

December 
2012 

1 Michael Cosstick, Orthoptist, SESLHD, Emer Cooper, CNC, ISLHD 

August 2018 2 Nadya Shulgin, Orthoptist & StEPS Coordinator SESLHD/ISLHD 

August 2018 2 Endorsed by Executive Sponsor 

16 June 2023 2.1 Minor review by Linden Chen, Orthoptist & StEPS Coordinator 
SESLHD/ISLHD: Sheriden Gardiner Linea Chart removed (obsolete). 
Additional steps added to procedure.  References updated. Endorsed by 
Executive Sponsor. 
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APPENDIX A: StEPS CONSENT & RESULT FORM 
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APPENDIX B: StEPS REFERRAL LETTER 
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APPENDIX C: GUIDE TO COMPLETING ‘StEPS Ax’ FORM IN EMR 
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APPENDIX D: GUIDE TO CREATING AN ‘ORDER’/SENDING REFERRAL 
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